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Clients: Viewing Paystubs and W2 Information Online through UKG 
System 

Updated 1/4/2024 
Participants and client employees of Career Path Services view their paystub and W2 information online 
through as system called UKG. These documents can be viewed at any time with a web browser.  This guide 
will show you how to view your information. 

Obtain UKG Credentials and Login Link 
When hired, an administrative staff member will create your UKG profile, and you will receive a welcome 
email from UKG when your account has been created.  This email will contain your username and password 
to login, as well as the login link to the system. The email will come from: noreply.cps@saashr.com. 

  

 

UKG System Login Link (use this link to access the UKG system): 
https://secure6.saashr.com/ta/6188118.login?NoRedirect=1 

 

 

buzzlightyear@myemail.com 

https://secure6.saashr.com/ta/6188118.login?NoRedirect=1
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First Time Login: 

Log into UKG Account 
Click on the Login link to access the system. Use the username and 
password in your welcome email.   
 
Make note of your Username! 
 
Bookmark the Login page so you can readily access the UKG system 
again.  

 
 
 
 
UKG uses Multi-Factor Authentication to protect your data.  Select 
the Virtual Code Authentication, then Next.  
 
 
If you choose Authenticator App instead, ensure you have Google 
Authenticator or Microsoft Authenticator downloaded.  Both are 
available from the Google Play Store or Apple Store.  
 
 
 
 

 
 
 

 

 

Verify your email address. You can also enter your cell phone number 
(must be able to receive texts). This information is used to verify your 
identity when you try to login to the system. 
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Enter how you’d like to receive verification information (Text, Voice, Email or 
Authentication app).  Click the blue Send Message button.  

 

 

 

 

Check your phone, email, or authenticator app for the code, then enter it in the 
Enter Code field.  

You can check the box below it so that the system only asks for verification 
every 30 days.  

Click Continue 

 

 

 

 

Create a new password. Follow the password rules that follow.  

Click Change Password 

 

Make a note of your new password.  

 

 
You will be brought to your Home page that shows your Pay History. Your most recent statements will 
display first. 
 
 
 
 
 
 
 
Click on the 
blue Pay 
Statement link 
to view the full 
statement.  
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View of Pay Statement: 

 

 

 

 

 

 

 

 

Use the Scroll bar to 
see more information 

 

 

 

 

 

 

 

 

 

 

 

 

You can print this screen for your  

records.  

 

 

 

 

 

 

 

#1111 – Buzz Lightyear 

Buzz Lightyear 
123 Main St 
Spokane, WA 99201 

Buzz Lightyear 
123 Main St 
Spokane, WA 99201 
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View on Smart Phone 
Go to your device’s app store and search for UKG Ready.  
There are several UKG apps, so make sure to download the correct one. 

 

 

 

 

 

 

 

 

 
Select the region: North America 
Enter our company shortname: 6188118 

 

 

 

 

 

 

 

 
Enter your username and password 

Tap login 
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Your opening page after login is your Pay History page. Click the blue 
Pay Statement link at the bottom to view the full pay statement. 

 

 

 

 

 

 

 

 

Troubleshooting 
Forgot your password? 

Access UKG by going to the UKG System Login Link: 
https://secure6.saashr.com/ta/6188118.login?NoRedirect=1 
 
Enter your username and select Forgot your password? 
 
 
 
 
 
 
 
 
 
Additional issues: Please contact your Employment Specialist who will connect with HR to assist with your 
issue. 
 

Paid Sick Leave Review 
Paid Sick Leave balances are stored in TimeClockPlus (TCP), the same system you use to record your hours.  
 
 

 

 

https://secure6.saashr.com/ta/6188118.login?NoRedirect=1
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Viewing W2s 
W2s can be viewed in UKG beginning in 2024. W2s won’t be visible until the company has completed 
processing the forms. 
 
You can access by going to your Main Menu (3 horizontal lines).  Then select My Pay>Forms>W2. 
 

 
 
 
 
 
 
 
 
 
 
 
Your W2 list will display.  Select Preview W2 for the applicable year. Then select Download PDF and follow 
your browser’s prompt to save the file.  
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